How to apply for an SPS

You are not eligible for an SPS. No further action
required.

You are not eligible for an SPS. No further action
required.

The CISI will only issue SPSs to full members (or staff of a
Corporate Supporter). Please visit cisi.org/membership
to see how you can join the CISI.

You need to obtain an appropriate qualification in order
to obtain an SPS. Please visit cisi.org/rdr to see how you
can register for an appropriate CISI qualification.

Are you FSA registered? I| No ||
Yes
Are you registered as a Retail —
Investment Adviser? LNo |
Yes
Are you a member of the CISI (or
work for a CISI Corporate supporter?) II No |l
Yes
Have you achieved a RDR recognised i
qualification? [ No |
Yes
Have you recorded your gap-fill if
required? II No |I
Yes
Have you recorded your gap-fill usin [ |
Y yourgap 9 1 No |

the CISI gap-fill templates either
online or in PDF?

Please visit cisi.org/gapfill for further information.

You need to record your gap-fill activities using the
templates provided. Please visit cisi.org/gapfill

Completion of 35 hours CPD is not compulsory for
receipt of the first SPS for newly qualified Advisers.
However, CISI does recommend members meet

Yil this requirement for SPS applications prior to this
Eezl date. Members who do not meet the incoming CPD
requirement will be issued with a ‘basic’ SPS, instead of
Applying the standard SPS.
Are you before
anewly 31 Dec Yes
qualified 2012? Completion of 35 hours CPD is not compulsory for
Adviser, receipt of an SPS until the 31 December 2012. However,
Have you undertaken the required applying CISI does recommend members meet this requirement
CPD, ie, 35 hours .CP[?, a minimum of for your for SPS applications prior to this date. Members who do
21 hours of which is Structured? first SPS? not meet the incoming CPD requirement will be issued
Applying with a‘basic’ SPS, instead of the standard SPS.
on or
Yes after
31 Dec Yes You must complete the CPD requirements before
2012? applying. Please see cisi.org/rdr for further information
Is your CPD recorded on your CISI
CPD log (or a CPD log within a firm
operating a CIS| accredited CPD II No |I Please go to cisi.org/cpdlog to set-up your CPD log.
scheme)? Please note you can back-date your log up-to 11
months for your first CPD year.
Yes
Have you reached the end of your W Please wait for the end of your CPD yea.rto apply, or
CPD year? L=l note you can amend your CPD year end if you urgently
) require an SPS. Please email cpdscheme@cisi.org
Yes, Y
i A
Have you adhered to the Statements
of Principle and Code of Practice for | ]
Lo Please consult your Compliance and HR department

Approved Persons (APER) and CISI
Code of Conduct?

Yes

immediately.

You are ready to apply for an SPS. Please go to cisi.org/rdrsps to apply. Applications must be made within 3 months of the CPD log closing.
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